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SUMMARY OF REVISIONS 

 

The following changes have been made to PON 3125, Accelerating the Availability of Targeted 

Products: 

 

 Removed Advanced Lighting Fixtures as a targeted product eligible through PON 3125 

 



  
 

Accelerating Availability of Targeted Residential Products  
Program Opportunity Notice PON 3125 

$1.9 Million Available 

 
NYSERDA’s Program Opportunity Notice (PON) 3125 is designed to support projects that significantly increase the 
availability and demand for the following high-efficiency residential products: high-efficiency clothes washers, 
refrigerators, home energy management systems (HEMS), heating, ventilating and air conditioning (HVAC) 
systems, and heat pump water heaters.  Support will be offered in three categories: Category A, Market Support to 
increase the supply of and demand for targeted products through upstream interventions; Category B, Pilots or 
Demonstration Projects to educate builders, architects, designers, contractors and consumers about HEMS; and 
Category C, Educational Retail Events that educate consumers and contractors on the benefits of targeted and 
other high-efficiency residential products.  Under Category A, NYSERDA will provide manufacturers, distributors 
and retailers with the opportunity to propose creative, market-based ideas that influence the supply chain and 
accelerate adoption of the specified targeted products. The Pilots or Demonstration Projects (Category B) will only 
target HEMS products.  Proposals for Categories A and B will be competitively selected, while applications for 
Category C will be open-enrollment, with funding available on a first-come, first-served basis.  All proposals under 
this solicitation will require a minimum 50% cost-share and will leverage private funding. If funding is not exhausted 
after Round 1 of PON 3125, Round 2 of PON 3125 will be issued for the remaining funds. 
 
Proposal Submission for Categories A and B ONLY: Electronic submission is preferable.  NYSERDA will also 
accept proposals/applications by mail or hand-delivery.  If submitting electronically, proposers must submit the 
proposal in either PDF or MS Word format with a completed and signed Proposal Checklist and Disclosure of Prior 
Findings of Non-Responsibility, in PDF format.  Proposal PDFs should be searchable and should be created by 
direct conversion from MS Word, or other conversion utility, rather than scanning.  For ease of identification, all 
electronic files must be named using the proposer’s/applicant’s entity name in the title of the document.  Proposals 
may be submitted electronically by following the link for electronic submissions found on the webpage for PON 
3125, which is located in the “Current Opportunities” section of NYSERDA’s website 
(http://www.nyserda.ny.gov/Funding-Opportunities/Current-Funding-Opportunities.aspx). Instructions for submitting 
electronically are located as Attachment F of PON 3125. 
If mailing or hand-delivering, proposers/ applicants must submit (2) paper copies of their proposal/application with 
a completed and signed Proposal Checklist, along with a CD or DVD containing both a PDF or MS Word digital 
copy of the proposal, following the above guidelines.  Mailed or hand-delivered proposals/applications must be 
clearly labeled and submitted to: 
 

 Roseanne Viscusi, PON3125 
 NYS Energy Research and Development Authority 
 17 Columbia Circle 
 Albany, NY 12203-6399 
 

* Late proposals/applications will be returned.  Incomplete proposals may be subject to disqualification.  It is the 
proposer’s responsibility to ensure that all pages have been included in the proposal/application.  Faxed or e-
mailed proposals will not be accepted.  Proposals will not be accepted at any other NYSERDA location other than 
the address above.  If changes are made to this solicitation, notification will be posted on NYSERDA’s web site at 
www.nyserda.ny.gov. 
 
See following page for submitting applications under Category C. 
 
 
 
 
 

ROUND 1 
Category A  Market Support Proposals Due: September 24, 2015 by 5 PM Eastern Time* 
Category B  Pilots or Demonstration Projects Proposals Due: September 24, 2015 by 5 PM Eastern 
Time* 
Category C  Educational Retail Events Applications accepted on a first-come, first-served basis through 
December 31, 2015 by 5 PM Eastern Time* 

http://www.nyserda.ny.gov/Funding-Opportunities/Current-Funding-Opportunities.aspx
http://www.nyserda.ny.gov/
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Application Submission for Category C ONLY: NYSERDA will accept applications by mail, hand-delivery, or 
electronic submission. If mailing or hand-delivering, applicants must submit one (1) paper copy of their application. 
Mailed or hand-delivered applications must be clearly labeled and submitted to:  
 
   Ryan Moore, PON 3125  
   NYS Energy Research and Development Authority  
   17 Columbia Circle  
   Albany, NY 12203-6399  
If submitting electronically, applications may be e-mailed to PON3125@nyserda.ny.gov. 
 
If you have technical questions concerning this solicitation, contact Ryan Moore at (518) 862-1090, ext. 3267 or 
PON3125@nyserda.ny.gov.  If you have contractual questions concerning this solicitation, contact Elsyda Ahmed 
at (518) 862-1090, ext. 3232 or elsyda.ahmed@nyserda.ny.gov.  No communication intended to influence this 
procurement is permitted except by contacting Ryan Moore at (518) 862-1090, ext. 3267 or 
PON3125@nyserda.ny.gov.  Contacting anyone other than this Designated Contact (either directly by the proposer 
or indirectly through a lobbyist or other person acting on the proposer’s/applicant’s behalf) in an attempt to 
influence the procurement: (1) may result in a proposer/applicant being deemed a non-responsible offerer, and (2) 
may result in the proposer/applicant not being awarded a contract. 
 

 
I. Introduction  

 
PON 3125 targets retailers, manufacturers, distributors/vendors, and other stakeholders to provide 
them with an opportunity to propose market-driven solutions to increase the availability and demand of 
targeted products as identified below.  This could include leveraging manufacturer or utility rebates of 
a targeted product in tandem with upstream support from NYSERDA.  NYSERDA is looking to 
significantly increase availability, sales, and adoption of high-efficiency products that have the highest 
potential for energy savings and carbon reduction.  Increase in market share or sales of these 
products should be significant in nature, in that it provides statewide impact through measurable and 
lasting market transformation results.  Working towards the goal of increasing availability and market 
demand, this PON will only provide funding that targets specific barriers and demonstrates significant 
potential to increase supply and demand of the targeted products. 
 
NYSERDA is seeking to support proposals/applications under the following three categories to help 
significantly increase the availability and demand for high-efficiency residential products.  This 
includes:  

 Category A, Market Support, through upstream interventions, is designed to increase the 
supply of and demand for targeted products, which includes: high-efficiency refrigerators and 
clothes washers (CEE Tier 2 or 3 or ENERGY STAR Most Efficient), home energy 
management systems, HVAC equipment, and heat pump water heaters;  

 Category B, Pilots or Demonstration Projects to educate builders, architects, 
designers, contractors and consumers about Home Energy Management Systems (HEMS); 
and  

 Category C, Educational Retail Events that educate consumers or contractors on the 
benefits of products identified in Categories A and B and other high efficiency residential 
products.   

 
Proposals for Categories A and B are due September 24, 2015 and will be competitively selected, 
while applications for Category C will be open-enrollment, with funding available on a first-come, first-
served basis. All contracts under this solicitation will require a minimum 50 percent cost-share.  Private 
funding from a third-party will be accepted as part of the 50 percent cost-share requirement. 
 

 
 
 
 
 
 
II. Program Requirements  

 

mailto:PON3125@nyserda.ny.gov
mailto:elsyda.ahmed@nyserda.ny.gov
mailto:PON3125@nyserda.ny.gov
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Category A-Market Support: NYSERDA will provide financial support to support projects that provide a 
creative strategy that will help increase market share of the following specified targeted products: high-
efficiency refrigerators and clothes washers (CEE Tier 2 or 3 or ENERGY STAR Most Efficient), home 
energy management systems,  HVAC equipment, and heat pump water heaters. These incentives will only 
be used as a bridge to overcome market barriers and increase sales and the overall nature of the 
incentives are intended to decline over time to avoid the market over-relying on government funding to 
increase supply and demand.  NYSERDA is seeking the lowest cost proposals that will have a measurable 
impact on market share and accelerate the adoption of the targeted products. Proposals must demonstrate 
a sound approach with appropriate strategies for reaching and measuring sales/market share goals within 
proposed schedules.  Proposals should be designed to test, measure and adjust to maximize impact and 
to reflect a constantly changing market.  Proposers may choose one or more of the targeted products to 
increase market share. Proposals should provide a clear plan of action, the parties involved, and how 
success will be defined and measured.  
 
NYSERDA is seeking creative proposals, but WILL NOT accept any proposals that require NYSERDA 
incentives for consumer rebates or buy-downs on a per unit basis. NYSERDA will provide financial support 
for initiatives such as, but not limited to: longer term warrantees for targeted products, special financing 
terms, performance guarantees, retail staff and installer/contractor training related to “selling” the value of 
higher efficiency training, or marketing and consumer education. 
 
NYSERDA is seeking market-driven approaches that significantly increase sales, market share, or 
stocking of targeted high-efficiency products.  The targeted products are high-efficiency appliances 
(clothes washers & refrigerators that exceed ENERGY STAR® criteria and instead meet ENERGY STAR 
Most Efficient or Consortium for Energy Efficiency (CEE) Tier 2 or Tier 3 criteria), high-efficiency HVAC 
equipment (Central AC, ductless mini-split heat pumps, and ductless mini-split air conditioners), HEMS, 
and heat pump water heaters.  
 
Category B-Pilots or Demonstration Projects: NYSERDA will consider proposals that demonstrate and 
validate the potential cost savings, greenhouse gas emission reductions, energy-savings and overall 
feasibility and economics of home energy management systems (HEMS) to educate the marketplace as 
well as encourage demand and wide-scale adoption of commercially available HEMS product(s).  
NYSERDA is seeking projects that demonstrate HEMS technology in a residential or real-life setting with a 
significant focus on outreach/education and technology transfer to increase awareness and demand 
among contractors, builders, and homeowners. Demonstration projects in low-income homes or buildings 
are encouraged, but not required. Technology transfer activities should be designed to address various 
stakeholder needs to increase the use of HEMS that incorporate energy efficiency features and include, 
but are not limited to, case studies, open houses/model home tours, retail displays, presentations and/or 
HEMS training to contractors and builders, and press releases/events.  Each HEMS demonstration must, 
at a minimum, control lighting, heating/cooling, and two appliances (or at least two connected outlets).  
Partners may propose pilots or demonstration projects that connect manufacturers/distributors with 
builders and contractors to showcase a HEMS product in residential applications (new and existing 
homes) and utilize opportunities to spur consumer interest and demand.  
 
Category C-Educational Retail Events: NYSERDA will provide a 50% cost-share on consumer 
education events that promote and inform consumers or contractors on the products primarily listed in 
Categories A and B.  However NYSERDA will consider promotion or consumer education of other high 
efficiency technologies as appropriate.  The objective of the consumer retail event is to educate and 
influence consumers or contractors on the benefits of purchasing and installing one or more of the targeted 
products.  Applicants must fill out Attachment E, Educational Retail Event Guidelines and Application, to 
be considered for a consumer event cost-share.  The application includes an event overview/ description, 
promoted products, expected outcome, approximate attendance, event promotion, event staffing, location / 
dates, budget/ cost-share and indicators of success.  Events are intended to be promoted at retail 
locations, but other events, such as home shows, events that target home improvements, or promotions 
that effectively educate consumers or contractors and promote targeted product sales will be considered.  
Applicants are encouraged to reference NYSERDA's Retail Guidelines contained in Attachment E, 
designed to help form a clear and cohesive event plan.  
 
 

 
III. Budget 
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A total of $1.9 million is available for PON 3125 and it is anticipated that approximately 60 to 70 % will be 
allocated to category A and 30 to 40% of the funding will be dedicated to categories B and C. However, 
funding ratios may change based on market demand, number of proposals received, and measurable 
impact to the market. 
 
Category A funding consists of approximately 60 to 70% of the $1.9 million available.  A minimum 50% 
cost-share is required. NYSERDA anticipates awarding up to four proposals, however, this number may 
change based on the overall response and potential of the proposals received.  
 
Category B funding consists of approximately 30 to 40% of the $1.9 million available.  A minimum 50% 
cost-share is required. NYSERDA anticipates awarding between two to four proposals, however this 
number may change based on the overall response and potential of the proposals received. 
 
Category C funding consists of approximately 10 to 20% of the $1.9 million available. Minimum funding per 
event is $1,000 and maximum funding per event is $10,000, with a total cap of $30,000 per proposer and a 
minimum 50% cost-share is required.  
 
More funding for each of these categories may become available if PON 3125 is reissued in a second 
round. 
  

IV. Proposal Requirements (Categories  A & B) 
 

Proposals should not be excessively long or submitted in an elaborate format that includes expensive 
binders or graphics.  Unnecessary attachments beyond those sufficient to present a complete, 
comprehensive, and effective response will not influence the evaluation of the proposal.  Each page of the 
proposal should state the name of the proposer, PON 3125, and the page number.  For Category A-
Market Support and Category B-Pilots or Demonstration Projects, proposers should submit proposals 
in the following format.  
 

1. Proposal Checklist-Attachment A (1 page): The Proposal Checklist form should be completed 
and attached to the front of the proposal. 

2. Background/Objective (1 page): Provide sufficient background to give the reviewer an 
understanding of the target product(s) or HEMS pilot/demonstration, current market conditions, the 
barriers or challenges that exist, and benefits/features of the targeted product or HEMS 
demonstration. The background should provide sufficient detail to justify the need for the project, 
identifying the benefits/goals the project is expected to accomplish.  

3. Scope of Work (2 pages): Provide a detailed plan that shows how and where the work will be 
executed and who will be responsible for performing the tasks.  The scope of work should address 
the objectives or goals that will be accomplished and delineate each step required to accomplish 
the project objectives. Be clear and specific: concentrate on “how” and not “why”. Use “active 
voice” sentence structure to make clear who is responsible for specific actions. Use the following 
phrase to start the description of every task and subtask (“The Contractor shall....”). 

4. Management Plan/Schedule (1 page): List key members of the team and their responsibilities.  
Provide a timeline indicating when key tasks will be executed.  

5. Qualifications (1 page): Proposers should identify the experience of team members as it relates 
to the project.  Also, if applicable, provide a brief synopsis or description of similar projects in 
which team members have participated.  

6. Project Benefits (1 page): Describe the benefits that are expected to result from the project.  For 
Category A, this includes demonstrated energy savings, greenhouse gas emission reductions, 
sales or market share increases and greater availability of the product.  For Category B, project 
benefits include energy savings, cost savings, best practices and effective technology transfer 
activities that raise awareness among consumers, builders, and contractors.    

7. Cost and budget (1 page): A Contract Pricing Proposal Form (CPPF), with associated 
instructions, is provided as Attachment C to this PON. Each proposal must include a completed 
CPPF that details the costs of the project and includes supporting information to verify labor and 
overhead rates.  Also, detail the costs of any marketing and education activities that will go toward 
the project.  Breakdown cost-sharing and in-kind contribution to the project, if any.  

8. Measurement and Verification (2 pages): Proposers should describe how the project will be 
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monitored and how progress will be measured.  For Category A proposals, the measurement and 
verification (M&V) activities should provide verifiable data such as sales data and/or market share 
information in New York State to provide a current baseline of the targeted product(s) and 
measure market transformation progress. NYSERDA will be flexible on data requirements, 
however, the proposer should identify how effectiveness/progress will be measured.  For Category 
B proposals, M&V methods should follow recognized industry standards for collecting and 
evaluating quantitative and qualitative data of demonstration projects. Monitoring and data 
collection of the HEMS demonstration sites will be required. The technology transfer activities for 
Category B proposals should also be described in this section.  

9. Letters of Commitment and related attachments: Attach any letters of support/commitment to 
the proposal. Other back-up or supporting documentation may be included as separate 
attachments. Letters of Commitment must be required for Category B demonstration sites. 

A completed and signed Proposal Checklist must be attached as the front cover of your proposal.  Late 
proposals will be returned and proposals lacking the appropriate completed and signed Proposal 
Checklist may be returned. Faxed or e-mailed copies will not be accepted. 
 
In compliance with §139-j and §139-k of the State Finance Law (see Section V, General Conditions 
below for additional information), additional forms must be completed and filed with proposals:(1) a 
signed copy of the Proposal Checklist including required certifications under the State Finance Law and 
(2) a completed Disclosure of Prior Findings of Non-Responsibility form.  Failure to include a signed copy 

of the Proposal Checklist referenced in this solicitation may disqualify your proposal.  

 
Cost Sharing - The proposal should show non-NYSERDA funding of at least 50% of the total cost of the project. 
Cost sharing can be from the proposer, other team members, and other government or private sources. 
Contributions of direct labor (for which the laborer is paid as an employee) and purchased materials may be 
considered "cash" contributions.  Unpaid labor, indirect labor, or other general overhead may be considered "in-
kind" contributions. NYSERDA will not pay for efforts which have already been undertaken.  The proposer or 
proposing team cannot claim as cost-share any expenses that have already been incurred.  Show the cost-sharing 
plan in the following format (expand table as needed): 
 
 

 Cash In-Kind Contribution Total 

NYSERDA $ $ $ 

Proposer $ $ $ 

Others (list individually) $ $ $ 

Total $ $ $ 

 
Attach supporting documentation to support indirect cost (overhead) rate(s) included in your proposal as follows: 
 
1. Describe the basis for the rates proposed (i.e., based on prior period actual results; based on projections; 
based on federal government or other independently-approved rates).   

 
2. If rate(s) is approved by an independent organization, such as the federal government, provide a copy of such 
approval. 

 
3. If rate(s) is based on estimated costs or prior period actual results, include calculations to support proposed 
rate(s).  Calculation should provide enough information for NYSERDA to evaluate and confirm that the rate(s) are 
consistent with generally accepted accounting principles for indirect costs. 

 
NYSERDA reserves the right to audit any indirect rate presented in the proposal and to make adjustment for such 
difference.  Requests for financial statements or other needed financial information may be made if deemed 
necessary. 
V. Application Requirements (Category C) 
 
For Category C-Educational Retail Events, applicants should complete Attachment E, Education Retail Event 
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Guidelines and Application.  NYSERDA will provide up to 50% cost-share to sponsor educational events that 
promote one or more of the following products: high-efficiency clothes washers and refrigerators (must be either 
ENERGY STAR Most Efficient or CEE Tier 2 or 3); HVAC equipment such as ductless mini-splits, condensing 
boilers and furnaces, air and ground source heat pumps; heat pump water heaters; and HEMS.  Applicants must 
describe how the event will promote the eligible product(s) to consumers, how it will be organized and overall 
logistics, total budget, and expected outcome. NYSERDA will consider the promotion of other high-efficiency 
technologies as appropriate, but events should focus around the targeted products listed above. Applicants are 
encouraged to reference NYSERDA’s Retail Event Guidelines contained in Attachment E which are designed to 
help form a clear and cohesive event plan.  Applicants who intend to apply for multiple events at different retail 
locations should note that NYSERDA will only approve three (3) events at a time. Applicants must address all 
sections in Attachment E and submit via e-mail to PON3125@nyserda.ny.gov. 
 
VI. Proposal Evaluation  
 
Proposals that meet the requirements set forth in this solicitation will be reviewed by a Technical Evaluation Panel 
(TEP) using the Evaluation Criteria below.  Proposals will be evaluated compared to other proposals within the 
same category. 
 
Evaluation Criteria for Category A 
 
1. Is there an opportunity to address a significant market barrier and increase market share? 

 How well does the proposed solution address a barrier or opportunity? 

 Does the proposal demonstrate a cost-effective solution to increase market share and quantify such 
increases or address market barriers of a targeted product? 

 Is the proposed project addressing a current challenge or opportunity that is not being addressed?  
 

2. How significant is the opportunity to New York State? 

 Will the proposal save energy, reduce emissions, or present significant cost-savings to consumers? 

 Will the proposal increase the adoption/sales of the targeted product(s)? 

 How will the proposal benefit New York State and its residents? 
 

3. Is the proposed work realistic/feasible and/or innovative? 

 Is the proposed strategy reasonable? Is the outcome or goal attainable? 

 Can the approach or strategy be sustained over time?  

 Can the work be accomplished without NYSERDA funding? 
 

4. How will success be defined and measured? 

 Can the proposed work be substantiated? Does the proposal offer an approach to independently verify 
increased stocking, sales, or market share? 

 The measurement and verification (M&V) activities should provide verifiable data such as sales data 
and/or market share information in New York State to provide a current baseline of the targeted product(s) 
and measure market transformation progress. 

 Is there a process in place to verify or monitor progress? 
 

5. Is the proposed strategy flexible and nimble?  

 Can the strategy be tested, measured and adjusted with ease? 

 If the approach stalls or under-performs, can adjustments be made quickly? 
 
6. How appropriate are the costs for the proposed strategy and targeted product? 

 Does the budget address all costs of the proposal? 

 Is there at least 50% cost-sharing, in-kind contributions, or third-party investment? 
 

7. Other 

 Does the proposer have past experience with market-based initiatives that increased sales, market share, 

or shelf-stocking, trained sales staff, etc.?  Any experience with NYSERDA or utility-related programs? 

 

Evaluation Criteria for Category B 
 

mailto:PON3125@nyserda.ny.gov
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1. Responsiveness to the program components and requirements of the PON   

 Does the proposal comply with proposal requirements?  

 Are the proposed HEMS components commercially available and is the demonstration technically 
feasible?  

 How well does the proposal identify and address market barriers? Does the Scope of Work describe the 
approach and rationale that the proposer will take to accomplish the goals of the project? 

 Is the proposed project timeline realistic and sufficient to address current market barriers of HEMS? Is the 
proposal clear and well organized?  

2. Technology Transfer Plan  

 Is the technology transfer plan adequate to communicate the results of the project to the diverse 
stakeholders in the residential energy field?  

  Are the technology transfer strategies innovative?  

 Does the plan make good use of existing venues or annual events, and maximize opportunities related to 
the various team members?  

3. Measurement and Verification (M&V) and Data Collection Plan  

 Does the M&V plan follow accepted industry standards, provide for an appropriate approach for collecting 
necessary baseline data and a sufficient monitoring period?  

 Will the M&V plan assess the ability of the demonstration project to address the identified barrier(s) to 
broader market adoption?  

 Is the data that is proposed to be collected sufficient for estimating energy and environmental impacts and 
conducting cost-benefit analyses?  

4. Potential for Replication  

 Does the demonstrated HEMS have potential for wide-scale replication in the residential sector?  

5. Project Cost and Value  

 How significant is the potential market opportunity relative to the proposed project cost?  

 Is the funding requested adequate to achieve the proposed results and are proposed costs and indirect 
rates reasonable relative to other proposals?  

 Is the proposed HEMS currently cost-effective? If not, what is the likelihood that it will become cost-
effective in the next several years?  

6. Qualifications, Experience, and Management Structure  

 Does the team represent diverse stakeholders from the energy sector, does the proposal demonstrate that 
the proposer and team members have necessary qualifications and experience to undertake this project 
and do references confirm the ability of the team to perform this work?  

 Is the team adequately organized and how well does the management plan coordinate team resources?  

 Does at least one team member have solid experience and expertise in data collection and analysis?  

7. Cost-Sharing  

 Does the proposed project include 50 percent cost-sharing? If so, how does the level of cost share 
compare to other proposals?  

 Does the level of cost share demonstrate a significant contribution by the proposer or team members?  

 Economic Benefit to New York State   
 

8. Other 

 Does the proposer have past experience in demonstration projects? 

 Does the proposer have previous experience with NYSERDA or utility-related programs? 

 Does the proposer address hard-to-reach or low-income communities? 

 
 
 
 
VII. GENERAL CONDITIONS  
 
Proprietary Information - Careful consideration should be given before confidential information is submitted to 
NYSERDA as part of your proposal.  Review should include whether it is critical for evaluating a proposal, and 
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whether general, non-confidential information, may be adequate for review purposes.  The NYS Freedom of 
Information Law, Public Officers law, Article 6, provides for public access to information NYSERDA possesses.  
Public Officers Law, Section 87(2)(d) provides for exceptions to disclosure for records or portions thereof that "are 
trade secrets or are submitted to an agency by a commercial enterprise or derived from information obtained from 
a commercial enterprise and which if disclosed would cause substantial injury to the competitive position of the 
subject enterprise."  Information submitted to NYSERDA that the proposer wishes to have treated as proprietary, 
and confidential trade secret information, should be identified and labeled "Confidential" or "Proprietary" on each 
page at the time of disclosure.  This information should include a written request to except it from disclosure, 
including a written statement of the reasons why the information should be accepted.  See Public Officers Law, 
Section 89(5) and the procedures set forth in 21 NYCRR Part 501 http://www.nyserda.ny.gov/About/-
/media/Files/About/Contact/NYSERDA-Regulations.ashx.  However, NYSERDA cannot guarantee the 
confidentiality of any information submitted. 
 
Omnibus Procurement Act of 1992 - It is the policy of New York State to maximize opportunities for the 
participation of New York State business enterprises, including minority- and women-owned business enterprises, 
as bidders, subcontractors, and suppliers on its procurement Agreements. 
 
Information on the availability of New York subcontractors and suppliers is available from: 
 
 Empire State Development 
 Division For Small Business  

 625 Broadway 

       Albany, NY 12207 
 
A directory of certified minority- and women-owned business enterprises is available from: 
 
 Empire State Development 
 Minority and Women's Business Development Division 

 625 Broadway 

       Albany, NY 12207 
 
 
State Finance Law sections 139-j and 139-k - NYSERDA is required to comply with State Finance Law sections 
139-j and 139-k.  These provisions contain procurement lobbying requirements which can be found at 
http://www.ogs.ny.gov/aboutogs/regulations/advisoryCouncil/StatutoryReferences.html 
The attached Proposal Checklist calls for a signature certifying that the proposer will comply with State Finance 
Law sections 139-j and 139-k and the Disclosure of Prior Findings of Non-responsibility form includes a disclosure 
statement regarding whether the proposer has been found non-responsible under section 139-j of the State 
Finance Law within the previous four years. 
 
Tax Law Section 5-a - NYSERDA is required to comply with the provisions of Tax Law Section 5-a, which requires 
a prospective contractor, prior to entering an agreement with NYSERDA having a value in excess of $100,000, to 
certify to the Department of Taxation and Finance (the "Department") whether the contractor, its affiliates, its 
subcontractors and the affiliates of its subcontractors have registered with the Department to collect New York 
State and local sales and compensating use taxes. The Department has created a form to allow a prospective 
contractor to readily make such certification. See, ST-220-TD (available at    
http://www.tax.ny.gov/pdf/current_forms/st/st220td_fill_in.pdf). 
Prior to contracting with NYSERDA, the prospective contractor must also certify to NYSERDA whether it has filed 
such certification with the Department.  The Department has created a second form that must be completed by a 
prospective contractor prior to contacting and filed with NYSERDA. See, ST-220-CA (available at 
http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf). The Department has developed guidance for 
contractors which is available at http://www.tax.ny.gov/pdf/publications/sales/pub223.pdf . 
 
Contract Award - NYSERDA anticipates making multiple awards under this solicitation.  It may award a contract 
based on initial proposals/applications without discussion, or following limited discussion or negotiations pertaining 
to the Statement of Work.  Each offer should be submitted using the most favorable cost and technical terms. 
NYSERDA may request additional data or material to support applications.  NYSERDA will use the attached 
Sample Agreement to contract successful proposals under Categories A and B. NYSERDA reserves the right to 
limit any negotiations to exceptions to standard terms and conditions in the Sample Agreement to those specifically 
identified in the submitted proposal (see Proposal Checklist). Proposers should keep in mind that acceptance of all 

http://www.nyserda.ny.gov/About/-/media/Files/About/Contact/NYSERDA-Regulations.ashx
http://www.nyserda.ny.gov/About/-/media/Files/About/Contact/NYSERDA-Regulations.ashx
http://www.ogs.ny.gov/aboutogs/regulations/advisoryCouncil/StatutoryReferences.html
http://www.tax.ny.gov/pdf/current_forms/st/st220td_fill_in.pdf
http://www.tax.ny.gov/pdf/current_forms/st/st220ca_fill_in.pdf
http://www.tax.ny.gov/pdf/publications/sales/pub223.pdf
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standard terms and conditions will generally result in a more expedited contracting process. NYSERDA expects to 
notify proposers to Categories A and B in approximately six weeks from the proposal due date whether the 
proposal has been selected to receive an award. NYSERDA expects to notify applicants to Category C in 
approximately ten (10) business days from receipt of application. NYSERDA may decline to contract with 
awardees that are delinquent with respect to any obligation under any previous or active NYSERDA agreement. 
 
Limitation - This solicitation does not commit NYSERDA to award a contract, pay any costs incurred in preparing 
a proposal, or to procure or contract for services or supplies.  NYSERDA reserves the right to accept or reject any 
or all proposals received, to negotiate with all qualified sources, or to cancel in part or in its entirety the solicitation 
when it is in NYSERDA's best interest. NYSERDA reserves the right to reject proposals based on the nature and 
number of any exceptions taken to the standard terms and conditions of the Sample Agreement. 
 
Disclosure Requirement - The proposer shall disclose any indictment for any alleged felony, or any conviction for 
a felony within the past five years, under the laws of the United States or any state or territory of the United States, 
and shall describe circumstances for each.  When a proposer is an association, partnership, corporation, or other 
organization, this disclosure requirement includes the organization and its officers, partners, and directors or 
members of any similarly governing body.  If an indictment or conviction should come to the attention of NYSERDA 
after the award of a contract, NYSERDA may exercise its stop-work right pending further investigation, or 
terminate the agreement; the contractor may be subject to penalties for violation of any law which may apply in the 
particular circumstances.  Proposers must also disclose if they have ever been debarred or suspended by any 
agency of the U.S. Government or the New York State Department of Labor. 
 
 
 

********* 
VIII. Attachments: 
  
Attachment A- Proposal Checklist 
Attachment B- Disclosure of Prior Findings of Non-Responsibility 
Attachment C- Instructions to Cost-Pricing Proposal Form 
Attachment D- Cost-Pricing Proposal Form 
Attachment E- Education Retail Event Guidelines and Application  
Attachment F- Instructions for Electronic Submission of Proposals 
Attachment G- Sample Agreement 
 
 
 
 
 
 



  
 ATTACHMENT A 

                                  PROPOSAL CHECKLIST (MANDATORY)  

Proposal Title Due Date 

Primary Contact  Title 
(Prime Contractor) 

Company   Phone
 

 Fax 

 e-mail 

 By checking this box I certify that the TIN number submitted is not a social security number. If your Federal Tax Identification Number: 

tax id number is your social security number please leave information blank and contact NYSERDA. 
 

Address City State or Province Zip 

Secondary Contact Title 

Company Phone Fax 

e-mail 

Address City State or Province Zip 

THE PRIME CONTRACTOR MUST SIGN THIS FORM BELOW and ANSWER THE FOLLOWING QUESTIONS: 

Do you accept all Terms & Conditions in the Sample Agreement? (If no, explain on separate page) 
(NYSERDA may or may not accept any of the listed exceptions; NYSERDA reserves the right to limit any 

 es        Y       No 
negotiations to exceptions specifically identified herein.) 
 

Do you wish to have any information submitted in your proposal package  treated as proprietary or confidential trade secret 
information? If yes, you must identify and  label on each applicable page “confidential” or “proprietary” (For additional        Yes        No 
information regarding this, please refer to the section entitled “Proprietary Information” in the solicitation document). 

Have you been indicted/convicted for a felony within the past 5 years? (if yes, explain on separate pg)        Yes        No 

Are you a Minority or Women-Owned Business Enterprise?        Yes        No 

Does your proposal contain Minority or Women-Owned Business enterprises as subcontractors?        Yes        No 

Are you submitting the required number of copies?  (See proposal instructions.)        Yes        No 

Is other public funding pending/awarded on this and/or very similar topic (prior and/or competing proposals)? (if yes, explain 
       Yes        No 

on separate page) 

ON WHAT PAGE IN YOUR PROPOSAL CAN THESE ITEMS BE FOUND? 

Provide list of items consistent with Proposal Requirements section of  

Indictment/Conviction of Felony                (if applicable)       
solicitation:                 

NYSERDA Contracts Awarded                (if applicable)  
                      

Prior and/or Competing Proposals                (if applicable)   
         

Exceptions to Terms & Conditions                (if applicable)  
                

Completed and Signed Contract Pricing  Proposal Form(s)                      . 
                                                          

Disclosure of Prior Findings of Non-responsibility Form               . 

AUTHORIZED SIGNATURE & CERTIFICATION  

I certify that the above information, and all information submitted in connection with State Finance Law §139-j and §139-k, is complete, true, and 
accurate, that I have read and reviewed the Standard Terms and Conditions set forth in the attached Sample Agreement and that I accept all terms 
unless otherwise noted herein, and that the proposal requirements noted have been completed and are enclosed.  I affirm that I understand and will 
comply with NYSERDA’s procedures under §139-j(3) and §139-j(6)(b) of the State Finance Law.  I understand that this proposal may be disqualified 
if the solicitation requirements are not met.  I, the undersigned, am authorized to commit my organization to this proposal.  

Signature Name 
 
 

i eT tl  Organization 

Phone  

 
NOTE: This completed form MUST be signed and attached to the front of all copies of your proposal. 
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Attachment B 
 
 

Disclosure of Prior Findings of Non-responsibility Form 
(Mandatory) 

 
Name of Individual or Entity seeking to enter the procurement contract: 
 

Address: 

Date: 

Solicitation or Agreement Number: 
  
Name and Title of Person Submitting this Form: 

Has any Governmental Entity made a finding of non-responsibility regarding  Yes 
the Individual or Entity seeking to enter the Procurement Contract in the last 
four years?  No 

Was the basis for the finding of non-responsibility due to a violation of §139-j of  Yes 
the State Finance Law? 
  No 

Was the basis for the finding of non-responsibility due to the intentional  Yes 
provision of false or incomplete information to a Governmental Entity?            

 No 

If you answered yes to any of the above questions, please provide details regarding the 
finding of non-responsibility: 
 
 
 
 
 
 
 
 

Government Agency or Authority: 

Date of Finding of Non-responsibility: 



 

Page 2 of 2 
 

Has any Governmental Entity or other governmental agency terminated or  Yes 
withheld a Procurement Contract with the above-named Individual or Entity due 
to the intentional provision of false or incomplete information?  No 

If you answered yes, please provide details: 

 

 

 

 

 

 

 

 

 

 

 

Government Agency or Authority: 

Date of Termination or Withholding of Contract: 

 
Offerer certifies that all information provided to NYSERDA with respect to State Finance Law 
§139-k is complete, true, and accurate. 
 
 
 
Signature:__________________________________      
 
 
Date:_______________________________ 
   
 
Print Name:________________________________     

 

Title:_______________________________ 

 

 



 Attachment C 
 

 

 
 
 INSTRUCTIONS FOR PREPARATION OF COST ESTIMATE 
 
Your cost proposal may be the basis of contract negotiation; it should be specific and complete in every detail.  Supporting 
schedules (as described in Section B) providing the basis for your estimates must be provided. 
 
A. GENERAL 

The schedule must be submitted on NYSERDA's Contract Pricing Proposal Form. 

 

B. INSTRUCTIONS AND DESCRIPTION OF REQUIRED SUPPORT DETAIL  

(Title each supporting schedule and cross-reference it to the item number on the Contract Pricing Proposal Form) 

 

1a. DIRECT MATERIALS - PURCHASED PARTS 

Provide the following information for each proposed item with an estimated unit cost in excess of $15,000. 

o Description of item 

o Proposed vendor 

o Quantity needed 

o Unit cost 

o Basis for cost (i.e., catalog, prior purchase, quote, etc.) 

o Total cost 

o Evidence of a competitive selection process in accordance with the requirements of the Subcontract Procedures 

section of the attached Sample Agreement.  

 

1b. OTHER DIRECT MATERIALS 

In accordance with the requirements of the Subcontract Procedures section of the attached Sample Agreement, for 

all items in excess of $5,000, provide whatever information would be necessary to understand what is being 

obtained, how it is being obtained, what it will cost and how the estimated cost was determined with justification for 

all items.   

 

2. MATERIALS OVERHEAD (also applicable to other Indirect Rate categories:  4. LABOR OVERHEAD and 10. G&A 

EXPENSE) 

o If Government-approved indirect rates are proposed, then supply a copy of an appropriate Government 

document verifying those rates. 

o If Government-approved rates are not proposed, supply the following, unless previously provided, for the years 

comprising the proposed period of contract performance. 

o A description (chart or other) of the organization of the indirect cost center. 

o The budget of indirect costs, by account, for each proposed indirect expense rate. 

o The budget for the base, for each proposed rate, (direct labor dollars, hours, costs, etc.) itemized as to 

contract hours or costs, research and development hours of costs, and any other direct base effort. 

o Actual incurred rates for the prior three years, including actual base and pool amounts. 

 

3. DIRECT LABOR 

a. Commercial Enterprises 

(1)  Attach supporting schedules showing: 

o Each category or type of labor being estimated 

o Applicable labor rates per hour (straight-time) 

(2)  Explain the method used for computing the rates (i.e., actual of an individual, actual average of a 

category or other grouping, etc.)  Also identify any proposed labor escalation and the bases for it. 

 

b. Educational Institutions 

Provide the following for each calendar year of the contract: 

(1)  For individuals not on an "actual hours worked" basis: 



 
 

  

o individual's name 

o annual salary and the period for which the salary is applicable (preferably in weeks) 

o the proportionate time to be charged to this effort. 

(2)  For individuals who maintain time records as the basis for charging costs, supply the detail as requested 

in Instructions 3(a)(1) 

 

4. LABOR OVERHEAD (Same as Instructions for 2. MATERIALS OVERHEAD) 

 

5. OUTSIDE SPECIAL TESTING 

a. Describe the effort. 

b. Provide the units of time (hours, days, weeks), cost rates, and the vendor. 

c. In accordance with the requirements of the Subcontract Procedures section of the attached Sample Agreement, 

provide the basis for selection of the vendor.  Identify M/WBE vendors contacted for quotes and if none, explain 

why.  Explain and justify the basis for any non-competitive selection. 

 

6. EQUIPMENT 

Capability to perform the work with existing facilities and equipment is assumed.  It is NYSERDA's policy not to 

compensate for general purpose facilities or equipment.  If some special purpose items are needed solely for this 

contract and are not available by other means (contractor assets, lease, etc.), then provide the following information 

for each item of required equipment. 

o vendor 

o model number 

o quantity 

o competitive selection process  

o unit cost and source of cost/price (i.e., quote, catalog, purchase history) 

o description of the use or application (NYSERDA dedicated, contract dedicated, other) 

 

7.      TRAVEL  

a. NYSERDA will accept as a direct charge only that travel required to perform the statement of work. 

b. Attach a schedule indicating the need for the proposed travel, the estimated number of person-trips required, 

destinations, mode and cost of transportation, and number of days subsistence per trip for each destination.  

c. Identify and support any other special transportation costs required in the performance of this project. 

 

8. OTHER DIRECT COSTS 

a. Identify the type of cost (i.e. postage, telephone, publications, graphics, etc.) 

b. Provide cost details for the amounts estimated (hours or units, rates, etc.) 

c. If any internal service center rates are applied, provide details similar to that required in Instruction #B. 

d. For computer costs identify the make, model and type of computer, hours of service and appropriate rates, and 

whether the machine is company owned or leased. 

 

9. SUBCONTRACTORS/CONSULTANTS 

a. Explain the specific technical area in which such service is to be used and identify the contemplated consultants. 

b. State the number of days and the hours per day of such service estimated to be required and the consultant's 

quoted rate per day.  Document when/where the consultant has received the proposed rate in performing similar 

services for others. 

 

10. GENERAL & ADMINISTRATIVE (G&A) EXPENSE (Same as instructions for 2. MATERIALS OVERHEAD) 

 

11.    FEE OR PROFIT 

List the rate proposed for profit.  No fee or profit is allowed under product development, demonstration or other 

certain cost-sharing projects.  

 



New York State Energy Research and Development Authority Solicitation/Contract No. Page
Contract Pricing Proposal Form 
Contractor: Name of Proposed Project:

Address:

Location (where work is to be performed): NYSERDA funding:
Total Project Cost:

Total Funding & Cost-sharing
Project Co-funding & Other

Cost Element Cost via NYSERDA Co-funding
1.   Direct Materials 
         a. Purchased Parts WORK
         b. Other
             Total Direct Materials

2.   Materials Overhead Rate:

3.   Direct Labor (specify names/titles) Hours Rate/hr

          Total Direct Labor

4.   Labor Overhead Rate % $ Base

          Total Labor Overhead

5.   Outside Special Testing

6.   Equipment

7.   Travel

8.   Other Direct Costs 

9.   Subcontractors/Consultants

          Total Subcontractors/Consultants

10. General & Administrative Expense Rate % Element(s)

11. Fee or Profit  (if allowable)      Rate:

12. Total Estimated Project Cost #VALUE!
This proposal reflects our best estimates as of this date, in accordance with the instructions to proposers.
Typed Name and Title: Signature: Date:

Has any executive agency of the U.S. government performed any review of your records in connection with any prime
contract or subcontract within the past twelve months? ____ Yes ____ No
If yes, identify:



Supporting Schedule - Contract Pricing Proposal Form
Element No. Item Description Amount
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Attachment E- Education Retail Event Guidelines and Application  

 

Before completing your application, we encourage you to consider these items before you submit. These items are 

designed to help you form a clear and cohesive plan that will help ensure a successful event. 

1. Objective 

Before you hold your event, set goals for what you intend it to achieve. The more measurable your goals, 

the easier it will be to gauge your success. Think in terms of hard numbers: number of sales gathered, leads 

generated, informational brochures distributed, etc. 

2. Budget 

Determining your budget is critical to your ability to successfully plan and execute your event. Knowing what 

you can spend will inform what types of tactics you can utilize in your promotional mix, which will ultimately 

impact the amount of awareness you’ll be able to generate. Include NYSERDA funding as you create your 

budget. 

3. Timing 

Pick a date and time that doesn’t conflict with additional promotions you may be running, so that you can 

successfully execute your event. Also, choose a date and time when you know your retail location is likely to 

have a high amount of traffic, so your event can be as impactful as possible. 

4. Location 

If holding your event in-store, choose area(s) of your store that will not only see heavy foot traffic, but will 

also be nearby to the energy-efficient products and appliances you’ll be selling. This will increase the 

likelihood that your efforts will generate interest and sales. If holding your event at another location, try to 

secure a high-traffic area that will position you for success. 

5. Theme 

Create a theme around your event that will generate excitement while offering a clear description of what’s 

happening. It can be something as simple as “Energy Efficiency Product Expo”—something simple that will 

indicate that a special, energy-efficiency related event is happening. 

6. External Promotion 

After your theme is chosen, consider how you’ll promote your event. Consider a mix of marketing tactics that 

will drive traffic to your store, including but not limited to social media, flyers, radio, email invites, etc. You 

may also want to consider inviting high-profile guests whose presence alone will generate interest in your 

event (local media, politicians, etc.). 

7. In-Event Promotion 

Once you have customers in the door, how will you grab their attention? Consider signage and point-of-sale 

materials that are highly visible, connect to your theme, tell customers where they need to go, and clearly 

state what’s being offered. 
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8. Staffing 

When customers arrive at your event, they’re bound to have questions – and your staff should be prepared 

to answer them knowledgably. Make sure your staff is properly trained with talking points that drive home 

the benefits of energy efficient-products, including high performance and a lower total cost of ownership. 

9. Printed Materials 

You may be able to get the attention of some customers without getting the chance to tell them the whole 

story. For these cases, make sure you have printed materials on hand that provide deeper details and drive 

customers toward a purchase. 

10. Day-Of Logistics 

On the day of your event, make sure you give yourself enough time and resources to execute. Allow time to 

set up signage, printed materials and audio visual equipment, and make sure all staff knows their roles and 

responsibilities. 

11. Measurement 

Remember the objective you set before your event? Use it as a measuring stick for your event’s success. 

Once you identify where your event was successful, try to glean as much information as possible: did leads 

come from an informational card? Were sales generated by conversations? Understanding where results 

come from is the best way to replicate their success. 

 

Get Started: Fill out the Education Retail Event Application on page 3.  
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Education Retail Event Application  

 
Applicants must describe, in detail, the proposed retailer event.  NYSERDA encourages applicants to 
reference the Retail Event Guideline section of the application before completing this application.  
 
For multiple events at multiple locations, NYSERDA will only approve three (3) events at a time, or up to a 
total of $30,000 for each round of PON 3125. 
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Objective of event for your store:  

Event overview/description (include theme, message of the event, logistics): 

Expected outcome and how will you measure event: 

How will you staff your event? 

How you promote the event externally and internally? 

Once you have the customers in the door, how will you grab their attention? 

Approximate attendance: 

Location, date and time(s): 
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Indicate the high-efficiency product(s) that will be promoted: 
 
__High-efficiency clothes washers                 __HVAC                                                          
                
__High-efficiency refrigerators                       __Heat Pump Water Heaters 
 
                                                                        __Home Energy Management Systems 

Total Budget and Cost-Share Breakdown  
(partner cost breakdown and supporting documents should be submitted as a separate attachment):  
 
Partner Cost:______________         Partner cost includes:__________________________________         
 
NYSERDA Cost:___________         ____________________________________________________ 
                                                           
Total Cost:________________        ____________________________________________________ 
  

 
Name:_________________________ Phone Number (     )______________________ 
 
E-mail:_________________________ Mailing Address _________________________ 
                                                                                          
                                                                                         _________________________ 
                                                                                          
                                                                                         _________________________ 
 
                                                                                         _________________________ 

         

 



Attachment F-Instructions for Submitting Electronic Proposals        
 

 

 

NYSERDA - INSTRUCTIONS FOR SUBMITTING ELECTRONIC PROPOSALS (January 2014) 

Please read the following instructions before submitting a proposal. 

1. Locate the Funding Opportunity (PON, RFP, RFQ) on the “Current Funding 
Opportunities” page of NYSERDA’s website at: 
http://www.nyserda.ny.gov/Funding-Opportunities/Current-Funding-Opportunities.aspx 

2. While on the “Current Funding Opportunities” page, click the link/title of the individual 
Funding Opportunity. 

3. While on the individual Funding Opportunity page, click the “Submit Proposal Online" 
button. 

4. Enter your e-mail address and click the “Validate Email” button. 
5. You will receive an automatic email containing a link to validate your email address.  

Click the link to be taken back to the Funding Opportunity to begin the online submission 
process. 

6. Upload as many files as needed, one at a time. The electronic file names should include 
the proposing entity’s name in the title of the document. 

7. After clicking the “Upload File” button, a list of your files will appear on the web page. You 
can delete files from this list if needed.  

8. After all necessary files have been uploaded; review the list of documents to ensure that 
your proposal is complete and accurate. 

9. Click the “Submit Proposal button.”  
10. You will then be brought to a confirmation page listing the files received. Please print and 

save the confirmation page. 
11. An auto-generated confirmation e-mail will be sent to the e-mail address you entered.  

Please save this e-mail. 
12. When choosing to submit files electronically, the award/non-award notification letter will 

be sent to the e-mail address used to submit the proposal. 
 

Important Reminders: 

1. Submit only one proposal for each session 
2. You may submit Word, Excel, Zip, or PDF files.  PDF files must be searchable and 

therefore should be converted directly from an electronic document to PDF, rather than 
scanned.  

3. E-mail or facsimile submittals will not be accepted. 
 

If you make an error: 

If after you click “Submit Proposals” you discover that the document(s) you submitted are incomplete or 
inaccurate follow these instructions: 

1. Start the process over again and resubmit the entire proposal. You will receive another 
confirmation e-mail.  

2. Immediately forward both confirmation e-mails (original and resubmission) to 
proposals@nyserda.ny.gov with the subject line of “Resubmittal” and the 
PON/RFP/RFQ number. 

3. NYSERDA will accept the second submission as your proposal.  The first submission will 
be disregarded. 

If you need help:  
If you need help with this electronic proposal submission process, please contact Rosanne Viscusi at 
rosanne.viscusi@nyserda.ny.gov or 518-862-1090 ext. 3418. 
      

 

http://www.nyserda.ny.gov/Funding-Opportunities/Current-Funding-Opportunities.aspx
mailto:proposals@nyserda.ny.gov


  
 

Attachment G- INTENT TO PROPOSE 
 

Please submit the following information to NYSERDA two weeks before the proposal due date to: 
 

 Roseanne Viscusi - PON No. 3125 
 New York State Energy Research and Development Authority 
 17 Columbia Circle,  Albany, NY 12203-6399 
 fax (518) 862-1091  e-mail Roseanne.Viscusi@nyserda.ny.gov 

Name: Title: 

Organization: 

Address: 

Address: 

City: County: State: Zip +4: 

E-mail Address: Phone No.:  (            ) 

Web Site: Fax No.:   (           ) 

Authorized signature: Date: 

 

 

 

Please check all that apply: 

__ We do intend to submit a proposal. 

__ We do not intend to submit a proposal because:  

  

__ I did not receive a notice in the mail.  Please add me to NYSERDA’s database. 

__ Please delete me from NYSERDA’s database. 

How did you receive information about this solicitation? (Please check all that apply.) 

__ announcement notice in mail 

__ notice in NYS Contract Reporter 

__ notice in other media (please list): 

__ NYSERDA’s website 

__ word-of-mouth 

__ NYSERDA staff/booth at meeting (please specify): 

 

If you plan to submit a proposal, please provide the title and a brief abstract: 
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